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WORK ORDER FORM
Date: _______________	    
Unit: ________________
Owner Name: ______________________________________________________________
Details of work to be completed: ___________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
*****************************************************************
Work Order Assigned to: _____________________________ Date: _______________
*****************************************************************
Work Order Completed: ____________ (Yes or No) Date: _______________
If No, Reason why: ____________________________________________________________
_________________________________________________________________________________
Action Taken: _________________________________________________________________
________________________________________________________________________________
___________________________________________________________________________________________________________________
*****************************************************************
Employee Signature: __________________________________________________________
[bookmark: _GoBack]Manager’s Signature: _________________________________________________________
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